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CIRCULAR
Ref.No0.59858/S.11/VOL.I1/332

Office of the: Secretary to the
Government of the Federation
The Presidency A
Shehu Shagari Complex
Three Arms Zone s
Abuja B
© 18" May, 2018

" Chief of Staff to the President,

Deputy Chief of Staff to the Vice President, -
Principal Secretary to the President, -
All Honourable Ministers/Ministers of State, -

. Head of the Civil Service of the Federation, - - .. . -

National Security Adviser,

Economic Adviser to the President,
Special Advisers/Senior Special Assistants, JE R
Chief of Defence Staff/Service Ch;efs/Inspector—General of Pol ice; . -
Governor, Central Bank of Nigeria, SRR |
Chairman, Federal Civil Service Commission,
Chairman, Police Service Commission,

~ Chairman, Code of Conduct Bureau,

Chairman, Code of Conduct Tribunal,
Chairman, Federal Character Commission, — . :
Chairman, Revenue Mobilization, Allocation and Fiscal Commlsslon

* Chairman, Federal Inland Revenue Service,
Chairman, Independent National Electoral Comm:ssxon

Chairman, National Population Commission, o
Chairman, Independent Corrupt Practices and other Related :
Offences Commission,

Chairman, Economic and Financial Crimes Commission,
Chairman, National Drug Law Enforcement Agency,



Al Permanent Secretaries and Heads of - Extra-Ministerial
Departments, Sl o

Clerk of the Natlonal Assembly, _

Chief Reg:strar{_ Supreme Court of N igeria,

Accountant—General of the Federatlon
Auditor-General for the Federatlon, _

Directors-General and Chief Executives.of Parastatals, Agenczes and o

Government-Owned Companies.

GUIDELINE FOR PUBLICATION OF ADV’ERTISEMENT IN THE

FEDERAL TENDERS JOURNAL AND NATIONAL DAILIES: -

The Bureau of Public Procurement (BPP) has observed from series- -

of publications for the solicitation of bids in the Federal Fenders Journal -
and National Dailies that most Ministries, Departments and .Agencies

(MDAs) of Federal Government exhibit -poor. compliance. with the-

‘standard requirements for the solicitation of bids as_stiputated:in section

16(6) of the Public Procurement Act, 2007 -and.SGF: Circulars on:.
compliance with the provisions of ITF and registration -on. the National
Database of Contractors, Consuitants and Service Providers. .

2. The exhibition of poor compliance with the standard -requirements
in bid solicitations reviewed by the BPP has resulted in frequent
corrections by the Bureau of Public Procurement resulting -in-

Government incurring extra expenditure due to placement of addenda in L
the same media where the advertisements were .initially placed: This - .-
trend also affects the Standard Processing Time of procurement in the - -

MDAs resulting in project delay- and non- achtevement of the de51red )
dividend of democracy to the electorates. :

3.  Consequently, the Bureau has developed standard advertisement
templates for different forms of procurement. notices as :herewith
attached. The soft copy of the standard advertisement templates -can .
aiso be downloaded-from the Bureau of Public Procurement’s website on

WWW.bpp.gov.nd.-

4, Furthermore, all MDAs are required to--ensure that all
advertisements for the solicitation of bids are submitted in the required
format to the Editorial Board (comprising of BPP staff amongst others) .
of the Federal Tenders Journal latest by 12noon of Wednesday

preceding the Monday bi-weekly publication date of the Federal Tenders. .



. published-in subsequent edition of the Federal Tenders Journal -

Journal to allow sufficient time for the Board to.vet; clear and .. - -
commiunicate the corrected version back to the MDAs.for update.and -+ = -,
pubhcatlon of the harmonised version in all the medta to be published... i~ inme.
4, Any éﬁﬁemsement that does not meet the. mandat-ory':’_';.;w :

--requ:rements ‘and deadline for publication: will: only.:be

and will have its submission deadline extended to comply. with:
the timeline stipulated in the Public Procurement Act 2007 and-:.

s o e e et Tl e e

extant Public Procurement Regulatxons. e e e A

5, - Please ensure strict compliance with the contents m‘ d:hls cxrcular
effective immediately.

Boss Mustapha Telowy, TEL pfu
Secretary to the Government of the Federation - s« g mih et
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NAME OF THE MINISTRY, DEPARTMENT OR AGENCY (MDA)

ADDRESS OF THE MDA

TITLE/ SUBJECT: INVITATION TO TENDER FOR (NAME OF THE PROJECT)

-"‘_ ot b
S eIt ke i _r.-:,‘. e

INTRODUCT,{ON i
Brief background about the MDA’s objechves and the pro;ect under cons;deratmn

State that experienced ‘and “competent contractors/suppfiers are. mvrted to submtt_'
bids for (state the general descnpban of the pmpased projecty. ... g

SCOPE OF WORKS/ SUPPLY

" Give details of the Scope of Works/Supply for the pro;ect(s) (If the numberaf ti:e. o
proposed project is more than one, package them miv Lgi;s; and ass:gnea!. o

distinct Lot number to every one of them)  ~ *

ELIGIBILITY REQUIREMENTS (state the minimum quailf'catlans tbat the:.

bidders must meet such as :-) —_—

Evidence of Certificate of Incorporation with the Corporate Aﬁaws Commlsaon (CAC) L e

mcludmg Form CAC2 and CAC7,;

Evidence of Company Income’s Tax Clearance Certificate for the Jast three- (3) years. -

valid till 31 December, (state current year e.g. 2018); with. minimum -average. . .-
turnover of (doox) million; (mote: the turnover must be in line with the - -
formula specified in the Standard Bidding Document (SBD) far Works---_- '

published by BPP); e =

Evidence of current Pension Compliance Certificate valid tm .31st December (state :

the current year e.g. 2018);

Evidence of current Industrial Training Fund (ITF) Comphance CertlF cate vahd tl” 31"‘t

December, (state the current year e.g. 2018);

Evidence of current Nigeria Social Insurance Trust Fund -(NSITF) -Compliance. -

Certificate valid till 31 December, (state the current yeare.g. 2018); .-

Evidence . of Registration on the National Database of federal Contractors,.
Consultants and Service Providers by submission of Interim Registration Report (IRR)

expiring on 1/1/ (state the following year e.g. 2019) or valid Certificate -issued.. : o

by BPP. .
Sworn Affidavit disclosing whether or not any officer of the relevant .commiitees:of

the (state name of the procuring entity, should NOT include the name of the Parent . -

. Ministry in a case you are a Parastatal) or the Bureau of Public Procurement is a

former or present Director, shareholder or has any pecuniary interest in the bidder

and to confirm that all information presented in its bid are true angd correct in all -

particulars;

Company’s Audited Accounts for the last three (3) years (state the. three years. .

e.g. 2015, 2016, 2017);
Evidence of financial capability to execute the project including Reference Letter from

a reputable commercial bank indicating . willingness to provide credit facahty for the -
execut:on of the project when needed; : g L o W




5.

6.

3

Company Profile with the Curriculum Vitae of Key Staff to be deployed for the
project, including copies-of their Academic/Professional quallﬁm‘aons {in case -of -

construction: COREN, QSRBN, ARCON, CORBON etc.); . e n L DL

, Venﬁab[e documentary evidence of.at least three (3) similar jOhS executed-in the last S w e
" five (5) yéars including Fetters 'of Awards, Valuation Cerbfcates Job Compietzon

Certxﬁcates and Photographs of the projects;

\ _Lrstof Plants/Equipment With proof of Ownershrp/l_ease (where apphcabie}, R

'For Joint VenturejPartnerSh[p, Memorandum of Understanding. (MolJ). .should -be: = . ...
prov;ded (all the ei:glblltty reqwrements are compu!smy for -each:. JV....;

partner) . o

All documents for submission must be transmitted with.a Covenng/anNardmg letter..... ...
under -the Company/Arm’s Letter Head Paper bearing -@amongst- others;. the - -

Registration Number (RC) as issued by the Corporate Affairs :Commission.(CAC),

Contact Address, Telephone Number (preferably GSM No.); and e-mail address. The- LT S
Letterhead Paper must bear the Names and Nationalities .of the. Directors-of the .. .-

Company at the bottom of the page, duly signed by the aurhonsed officer of .the .
firm. :

COLLECTION OF TENDER DOCUMENTS

Interested companies are to collect the Standard B»ddmg Document (SBD) from the T
office of the (state the position of the person, room and fioor-number and- ... .. ;-
the office address) on evidence of payment of a. non-refundable:-fee: of: .- .-
810,000.00 per Lot, paid into the (state the MDA's name) *s:Remita -account in - -~
any commercial bank. (If the procuring entity Is not a Federa! MBA, the fee S

should be paid into the Entity’s account)

SUBMISSION OF TENDER DOCUMENTS e
Prospective bidders are to submit bid for each of the Lot destred two (2) hard cop|es .

each of the technical and financial bids with softcopy of finandal bid only in MS Excel- . . ..
format, packaged separately in sealed envelopes and clearly marked as “Technical .. .= . ... ...
Bid” or “Financial Bid". Thereafter, put the two sealed envelopes together'in a-bigger. .- ... 4

sealed envelope addressed to (the MDA’s Accounting .Officer, with Office.

Address) and clearly marked with (the name of the project and the Lof . -
number). Furtheimore, the reverse of each sealed envelope should have the name.. ...
-and address of the bidder and drop in the designated Tender Box (state the . - -
focation of the box} not later than (state the specific ime .and date, which. .. .
must not be less ‘than six (6) weeks, counting ﬁ*am the date--of Hg:: --: i cornans

advertisement).

OPENING OF BID

The technical bids will be opened lmmedlate!y after the deadhne for submnssmn

(state the specific time and date, which must be same -with. the deadline - i
for submission) in the xxx Room; (state the address) in the presence -of bidders -

or their representatives, while the Financial bids will be kept un-opened. Please,
ensure’ that you sign the Bid Submission Register in the office. of (state the
position of the person, room and floor number and the office address); as
the (state the name of the procuring entity) will not be held.liable for misplaced -
or wrongly submitted bids. For further enquiries, please -contact the . ™o

(Procurement)” on e—mall XX@xx.gov.ng

:——'#—

. .
e X R
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GENERAL INFORMATION

- Bids must be in English Language and signed by an ofﬁcsal authohied by the b}dder, A L

Bids submitted after the deadline for submission would be returned un-opened; --. .
Bidders should not bid for more than two (2) Lots (note: this maximum ce:!p:g is -,

nnpaﬁant in order not to over-stretch b:da'er’s capacriy, and:ausmg delay A :
*Jir:project delivery) : Tl e ¢
¢ All’osts Will be borne by the bidders; Wk # ;, : '

.All. pre-qualified bidders will be contacted at a later date for ﬁnanmal bld ppenmg, -
_..whtle bids of un-suceessful bidders will be returned un-opened; -+ :

“-The [istate the name of the procuring entity) is ot bound to p;e-guahﬁy any o 5
-"bidderand reserves the right to annul the Procurerent process atany time: Wkﬁ’iel:{t Ja.w

incurring any liabilities in accordance with Section 28 of the Publlc Pracurement Act

......

Slgned ' C
(Title of the Accounting Officer) T sae Bl o, ohaee,
(Name of the Procuring Entity) . T

What to guide against when draﬁ:mg the Advertisement

i, Do not request that the prospective bidders should be vragtstereﬁ thh the-,:r: L L

- procuring  entity/parent Ministry, Apart from registration. on-:.the, National -
Database of Federal Contractors, Consultants and Service Providers; ary. .other -
request for registration should be with professional bodies. whase expertise:is-
required for the successful delivery of the project, such as NAICOM/lnsu;ance,-
EHORECON/Cleaning Service, NITDA/CPN/InfonnatiUn ..Technology,

ICAN/ANAN/Financial - Reporting b oo -~Service,
COREN/QSRBN/ARCON/CORBON/SURCON/Construction, . '~ NSGDCISecmrIW, :
- ESVARBON/Estate Surveying etc.; b

ii. Except the procurement relates to financial reporting, evidence of reglstrahon .
with the Financial Reporting Council of Nigeria (FRCN) is not-required; . = -~ =~ ... ..

iii. Tender fees is only required when bid documents are to be zssuadio bldders e
which should not be more than #10,000.00 per Lot; : o

iv. For Federal MDAs, tender fees should be paid into Treasury Stngie Account-. %
(TSA) in line with Federal Government's directive;

v.. Invitation to Tender (for Goods & Works) is adopted when the item ~to be‘ ;._ -, .
procured Is less than 8100 million for Goods and 8360 million for WorJ-s de SriE smenae

_Security is not required;
vi. Publish the advertisement In at least-two National Newspapers and Iederai

Tender Journals and ensure that the advertisement runs concurrently in.allthe . . n oo

Media for the minimum period of six (6) weeks stipulated by -Law. Ensure that
the Federal Tenders Journals gives final clearance on the draft -advertisement
before submitting it to National Newspapers; .
vil. For:Motor Vehicle's procurement: do not include brand name and ansure: to
include In the eligibility -requirements that “only . companies included in the .
National Automotive Design and Development Council’s approved list of local
manufacturers of vehicles or their authorised representatives shouid- bad for-the
procurement”; _ : - L (= N



NAME OF THE MINISTRY DEPARTMENT QRAGENCY (MDA) .

T ' ADDRESS OF THE: MDA

TITLE/SUBJECT: INVI'!'ATION FOR PRE—QUALIFICATIOH FOR {NAME OF THE:. -

PROJECT)

1
1.1
12

3:

el-

fl

INTRODUCTION «
Brief background about the MDA's objectives and the project under consnderatmn

State that experienced and competent contractors/suppliers are.invited-to submet pré-:

qualification for (state the general description of the proposed project).

SCOPE OF WORKS/SUPPLY

Give details of the Scope of Works/Supply for the prcucct(s) (If the number of th; -,

proposed project is more than one, package them into Lois, and asslgnea' o

dlstmctLotnumberto every one of them) . Tt e e e i :

ELIGIBILITY REQUIREMENTS (state the minimum qualfﬁcabons that the .- -

bidders must meet such as :-)

Evidence of Certificate of Incorporation with the Corporate Aﬁ‘airs C&mmxssmn (CAC) o ey o

induding Form CAC2 and CACY;

Evidence of Company Income’s Tax Clearance Certificate for the Jast three{(3) years: va!rd
till 31% December, (state current year e.g. 2018); with minimum average tumover of
(Bbood) million; (note: the turnover must be in line with the formula specified.in

the Standard Bidding Document (S8D) for Works published by BPPY; - .. .. . . .' o

Evidence of current Pension Compliance Certificate valid il 31"’t December, (state the
current year e.g. 2018); T

Evidence of current Industrial Training Fund (ITF) Compi:ance Cemf cate vahd t;li 315"., P

December, (state the current year e.g. 2018); - .o
Evidence of current Nigeria Sodal Insurance Trust Fund (NSITF) Comphance xCemf cate

valid till 31 December, (state the current year e.g. 2018); .. -, .+ - wrovasa: .

Evidence of Registration on the National Database of Federal Contractors, Consuitants

“and Service Providers by submission of Interim Registration Report (IRR).expiring-on
.1/1/ (state the following year e.g. 2019) or valid Certificate issued by BPP: - | -

sworn Affidavit disclosing whether or not any officer of the relevant committees of the
(state name of the procuring entity, should NOT include the name-of the Parent Ministry
in a case you are a Parastatal) or the Bureau of -Public Procurement is a.former or
present Director, shareholder or has any pecuniary interest in the bidder.and to confirm
that all information presented in its bid are true and correct in all particulars;

Company's Audited Accounts for the last three (3) years - (state the three years e.g.
2015, 2016, 2017); :

R



o

Evidence of financial capability to execute the project including. Reference Letter from-a. .
reputable commercial bank lndlcatxng willingness to p.uﬁde credlt fatﬂrty for the

execubon of the project when heeded;
Company Profile with ‘the Curriculum Vitze of Key Staff {o be depioyed for the project, .

including coples of their Academic/Professional qualifi cations (in case of wnsb'uctran. g 1 8 - -

COREN, QSRBN, ARCON, CORBON etc); S e

.. Verifiable dowmemarg evidence of at least three (3) similar jobs executed in the lastfive . . .. .
" (5) years including Lefters of Awards, Valuation Certificates, Job- Complet:on Cert[ﬁcates:.' g B

- and Photographs Qf ihe projects;

List of PIants/Equzpment w:th proof of Ownersh:p/l_ease (where appllcable), RISt
For Joint Venture/Partnersth, Memorandum of Understanding.(MoU) should be prewded

(all the eligibility requirements are compulsory for each JV.partner). =.. .- ... .. R

All documents for submission must be transmitted with a .Cove.nng/FonNammg letter
under the Company/Firm’s Letter Head Paper bearing amongst cthers, the Registration
Number (RC) as issued by the Corporate Affairs Commission :(CAC), Contact Address;-
Telephone Number (preferably GSM No.), and e-mail address.. The Letterhead Paper :

must bear the Names and Nationalities of the Directors of the Company at the bottom o, G

the page, duly stgned by the authorised officer of the ﬁrm S

SUBMISSION OF DOCUMENTS '
Prospective bidders are to submit pre-gualification documents for each of the Lot

-desired; two (2) hard copies each of the technical bids packaged in sealed envelopes and

clearly marked as "Technical Bid"; and addressed to (the MDAs Accounting Officer;
with Office Address) and clearly marked with (&he name of the project-and. the
Lot number). Furthermore, the reverse of each sealed envelope should-have the name
and address of the bidder and drop in the designated Tender Box (state the focation
of the bex) not later than (state the specific time and date, which must not be
Jess than three (3) weeks, counting from the date of the advertisemen®t).
OPENING OF PRE-QUALIFICATION DOCUMENTS. @ - "¢ T =
The technical bids will be opened immediately after the deadlme f@r submissnon (state
the specific time and date, which must be same with the deadline for .
submission) in the xxx Room, (state the address) in the presence-of bidders or their -
representatives. Please, ensure that you sign the Bid Submission Register in the office.of
(state the position of the person, room and floor number and-the -office
address), as the (state the name of the procuring entity) will mot be held liable for -
misplaced eor wrongly submitted bids, For further enqumes, please contact the “)oo:

(Procurement)” on e-mail sox@xx.gov. ng g

GENERAL INFORMATION -
Bidsmust be in English Language and signed by an ofﬁuai authansed by the b[dder,

Bids submitted after the deadline for submission would be returned un-cpened;
Bidders should not bid for more than two (2) Lots (note: this maximum ceiling is
important in order not to over-stretch bidder’s capacmf, and.causrn_q delay in.
project delivery);

All costs will be borne by the bidders;
All pre-gualified bidders will be contacted at a later date for collechon of h=m:ier

" documents;

The (state the name of the procuring entity) is not bound to pre-quahfy any bidder .
and reserves the right to annul the Procurement process at any time without incurring...
any liabilities in accordance with Section 28 of the Public Procurement Act 2007; . = .



Signed
(Title of the Accounting Officer)

(Name of the Procuring Entity)

o iv

Vi,

What to gunde agasnst when draf’ang the Advemsement e E ¥ ar S i
Do not request that the prospective bidders should - be regsstered thh the iR B
.procuring entity/parent . Ministry. . Apart from registration .-on:. the. Natienal-- . ~w.
Database of Federal Contractors, Consultants and Service ‘Providers;. any. other . ;... ..
request for registration should be with professional bodies whose:expertise. is:- i.ui. 1o v
. required for the successful delivery of the project, such as NAICOM/lnsurance,n;._-,, flamann, b

EHORECON/Cleaning Service, NITDA{CPN/Infomatton : Technology,

ICAN/ANAN/Financial ' Reporting BRI Service,
COREN/QSRBN/ARCON/CORBON/SURCON/Construcbon, NSCDC/Sawnty,---’-__-. S i o o
ESVARBON/Estate Surveying etc.; gy 38

- Except the procurement relates to financial reporting, evndence of fegzstratlonf‘-;:.' oot § B

with the Financial Reporting Council of Nigeria (FRCN) is not required; - i

Do not charge for Tender fees as such payment is.only reqasred when b}d _'

documents are to be issued to bidders;

Invitation for Prequalification is adopted when the item to be pr@cured is aigof_.

million and above for- Goods, #300 million and above for Workss._ ...v - 0

Ensure to request for Bid Security of 2% of bid price in the Standapd 1Blddmg- )

Document;

Publish the advertisement in at least two National Newspapers and -Federal - -

Tender Journals and ensure that the advertisement runs concurrently. in-all the

Media for the minimum period of three (3) weeks stipulated by Law. Ensure ghat - - -
the Federal Tenders Journals gives final clearance on the draft adver.tzs.ement S )
before subrnitting it to National Newspapers B P A = SRS



* "' NAME OF THE MINISTRY, DEPARTMENT OR AGENCY (MDA)™ "= & wii - e g

. ADDRESS OF THE MDA

TITLE/SUBJECT: EprE'ss-mN OF INTEREST (EoI) FOR (NAMEQF THE PROIECT) -~ - v o

L3

INTRODUCTION - ’ -
Brief background about the MDA's objectives and the project under conmderatmn .
State that experienced and competent Consultants are .invited: to submit Expressnon of .

- Interest for (state the general descrfpt?‘o:; of the prapased project), -==s =i o ’:_,_ T

SCOPE OF SERVICE :
Give detzils of the Scope of Service for the pro_‘;ect(s) (If the number af the

proposed project is more than one, package them into. La.ts. ,and’ ass;gned
distinct Lot number to every one of them). - et e §was -

ELIGIBILITY REQUIREMENTS (state the minimum quafff'cabons that the. -
bidders must meet such as :-)

" Interested firms should submit two (2) bound Eol documen‘es duly mgnfad, pagmated -

separated by dividers and arranged in the order outlined hereunder:

Evidence of Certificate of Incorporation with the Corporate -Affairs Commrssaon (CAC).
including Forms CAC2 and CAC7; .

. Evidence of Firm's Tax Clearance Certificate for the last three {3) years valid tIII 335,

December, (state current yeare g. 2018); with minimum average turnover-of (ﬂxxx)
million;
Evidence of current Pension Compliance Certificate valid ill 31 December (st:ate the

. current year e.g. 2018); =
. Evidence of current Industrial Training Fund (ITF) Compliance. Cert%ﬁcate valid- tlﬁ 31"1---- o 5 g

December, (state the current year e.g. 2018); : Ry
Evidence of current Nigeria Social Insurance Trust Fund (NSITF) Comphance Certvﬁcai:e

. valid till 31 December, (state the current year e.g. 2018); . . .
. Evidence of Registration on the National Database of Federal :Contractors, Consuitants

and Service Providers by submission of Interim Registration Report (IRR) expiring-.on .
1/1/ (state the foliowing year e.g. 2019) or valid Certificate issued-by BPP, .~ -

Evidence of Firm's registration with relevant professional body e.g. NAICOM/Insurance, -

' EHORECON/Cleaning Service, NITDA/CPN/Information Technelogy,

ICAN/ANAN/Financial Reporting . + ‘Service,
COREN/QSRBN/ARCON/CORBON/SURCON/Constructlon, . NSCDC/Security,
ESVARBON/Estate Surveying etc.; - : :

Sworn Affidavit disclosing whether or not any officer of the relevant committees.of the

' (state name of the procuring entity, should NOT include the name of the Parent Ministry

in a case you are @ Parastatal) or the Bureau of Public Procurement is a former or. ..
R mrmrmnzn



: .k; : Cdﬁ'}péﬁf*ﬁ"o'f_;{l‘s- ith the Curriculum Vitae of Key Staff to be de_pi'dyéd for.the .projgct;.:g

4,

5.

6.

present Director, shareholder or has any pecuniary interest in the bidder-and to-corfirm: -

that all information presented in its bid are true and correct in alt particulars;.« . oo
[, Company’s Audited Accounts for the last three (3) years - (state the three yearse.g.- .. . |

2015, 2016, 2017); W IR e B B IEE &

repitable” commercial bank indicating willingness to provide .credit fadiity for. the.:
execution of the project when needed; Cee e iz ozemizee st

including copies of their Academic/Professional qualifications -(e.g. -COREN, QSRBN, -
- ARCON, CORBON, ICAN, ANAN, etc.); e ey 3 e %

Pitia

% Evidende.of financial capability to execute the project including Reference. Letter-from.a. . o i oo

l. .Veriﬁablg‘,ﬁpgigmentary evidence of at least three (3) similar jobs executed-in the last B s sn i

(5) years including Letters of Awards, Valuation Certificates, Job Completion, Certificates. &« v, .

and Photographs of the projects; . C T e
m. For Joint Venture/Partnership, Memorandum of Understanding {MoV) :should be provided. . -

(all the eligibility requirements are compulsory for each.JV parkner)..v—~ ~u,..; -~ e
n. “All documents for submission must be transmitted with a Covering/Forwarding letker .. .- - '

under the Company/Firm’s Letter Head Paper bearing amongst pthers, the Registration. ... . @ v

Number (RC) as issued by the Corporate Affairs Commission -(CAC), -Contact Address, .- :. .-

Telephone Number (preferably GSM No.), and e-mail address. The.Letterhead Paper - &

must bear the Names and Nationalities of the Directors-of the Company at-the bottom-of. .- - ... -

the page, duly signed by the authorised officer of the firm. M T R

'SUBMISSION OF EOI DOCUMENT _ SR AR Y Y
Interested firms are to submit two (2) bound of Expression-of Interest (Eol) . ... -
documents separated by dividers and arranged as. indicated above.. The documents .
should be submitted in a sealed envelope and addressed to {the MDA'S Accounting
Officer, with Office Address) and dearly marked with (the name -of the project. - - .
and the Lot number). Furthermore, the reverse of each sealed envelope-should have

the name and address of the bidder and drop in the designated Tender Box.(state the .
Jocation of the box) not later than (state the specific time and.date, which must .

not be less than two (2) weeks, counting from the date-of the advertisement). . ..~
OPENING OF EOI DOCUMENTS ‘ - R e BUEE N
The EoI decuments will be opened immediately after the deadline for submissi

the spedific time and date, which must be same -with the deadline for .
submission) in the xxx Room, (state the address) in the presence .of bidders-or their
representatives, Please, ensure that you sign the Bid Submission -Register.in the office .of .-
(state the position of the person, room and floor number-and -the office -
address), as the (state the name of the procuring entity) will.rot be held. liable for
misplaced or wrongly submitted " bids. For further enquiries, please contact the ™ox
(Procurement)” on e-mail XoX@xx.gov.ng. _ o . %

CRRA

GENERAL INFORMATION - ; C o oaes ror s

a. Eol must be in English Language and signed by an official authorised by the bidder;

b. Eol submitted after the deadline for submission would be returned un-opened;~- -

c. Bidders should not bid for more than two (2) Lots (note: this maximum ceiling is
important in order not to over-stretch bidder’s capacity, and causing delay in . - .
project delivery); : : o gt

d. All costs will be borne by the bidders;

< Al shortlisted bidders will be contacted at a later date for collection of tender documents;
e



f. The (state the name of the procuring entity) is not bound to shorthist any bidder ..  .:.-
and reserves the right to annul the Procurement process at any time without incurring . . -
any liabilities in-accordance with Section 28 of the Public Procurement Act 2807. e

Signed
(Title of the Accounting Offi cer)
(Namg of the Procuring Entity):-

What to guide against when dramng the Advert:sement t g e

i. Do not reguest that the prospective bidders should be’ f‘éétstered wth the"-'.- -:.;1--:.::-:-“.

procuring entity/parent Ministry. “Apart from - registration -on..the- National::.

Database of Federal Contractors, Consultants and Service: Providers; any other. . . o ,-'-‘
request for registration should be with professfonal bodies whose experise-jis:- - v+ - o -
required for the successful delivery of the project, such as NAICOM/Insurance, .- : . . ... -

EHORECON/Cleaning Service, NITDA/CPN/Informataon g -Ti'._echnoleg_y,

ICAN/ANAN/Financial Reporting ' .' . : Service,
COREN/QSRBN/ARCON/CORBON/SURCON/Construction, . NSCDCjSecunty,-' S
ESVARBON/Estate Surveying etc.; . o B

ii. Except the procurement relates to financial reporting, evndence of reglstrattonA e, o
with the Financial Reporting Council of Nigeria (FRCN) is not-required; - e

i, Expression of Interest is adopted for Consulting Services, after Whlch Reauest for et E

Proposals are issued to shortlisted bidders; o r
-iv. Do not charge for Tender fees as such payment is only requ:red when RequE*st. T
for Proposals are to be issued to bidders; 0

v. Ensure to request for Bid Security of 2% of bid price in.the {Requ st for. Preposal —

if the bidder’s quoted sum is 8100 million or above; O K
vi. Publish the advertisement in at least two National. Newspapers and Federa{ra g

Tender Journals and ensure that the advertisement runs concurrently in alf the .- -

Media for the minimum period of two (2) weeks stipulated by Law. Ensure that..

the Federal Tenders Journals gives final clearance on the draft adverttsement'- s

before submitting it to National Newspapers. : : B .



